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1 NOTICE - ACTION REQUIRED - Helix Inc



From: Jen Cuevas
Subject: NOTICE - ACTION REQUIRED - Helix Inc
Date: Thursday, November 30, 2023 9:30:38 AM

You don't often get email from jen.cuevas@helix.com. Learn why this is important

To all Helix Inc. Business Partners,

Helix Inc. is transitioning to a new accounts payable solution called Airbase. We intend to
go-live with the system on January 1st, 2024.

As an active vendor for Helix, you will receive an invitation from Airbase to complete your
vendor profile by entering the banking information necessary to receive payments from
Helix. We ask that you complete your vendor profile as soon as possible.

We are writing in advance to inform you of this upcoming change. We will send another
notice when the invitation from Airbase has been sent. Please note, the invitation may be
incorrectly directed to a spam folder.

Thank you in advance for your attention to this matter. Please don’t hesitate to

contact finance@helix.com or accounting@helix.com with any questions.

Best regards,
Jen

Jennifer Cuevas
(aka Jennifer C. Maggio)
Controller

101 S Ellsworth, Suite 350, San Mateo, CA 94401
Work Cell: (408) 499-7996 | jen.cuevas@helix.com

"We are moving to Airbase on January 1, 2024! If you are a Helix vendor, you will be
receiving an invitation from Airbase to complete your vendor profile. For any questions,

please contact Finance@helix.com"

CONFIDENTIALITY NOTICE

This e-mail and any attachments contain confidential information from Helix and are for the sole use of
the intended recipients. This e-mail may also contain legally privileged communications or work product. If
you have received this e-mail in error, please notify the sender by reply e-mail and delete the message.
Any disclosure, copying, distribution, or use of this communication by someone other than the intended
recipient is prohibited.
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